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Copyright and legal notices

Copyright © 2019 Vertex Global Tax Solutions Ireland Holdings. All rights reserved.

This documentation may not be reproduced, displayed, distributed, modified, posted, republished, or transmitted in any form or by any means,
without the prior written consent of Vertex Global Tax Solutions Ireland Holdings or its affiliates (collectively, “Vertex”), except as otherwise
specified in a valid, current Vertex license agreement or allowed by law.

Disclaimers

The information contained in this documentation is designed to help users regarding the subject matter covered. Some of it may be based upon
interpretations of federal, state, foreign and other tax laws, and regulations. Each entity is responsible for making its own determination of how
such laws and regulations apply to its own circumstances and for evaluating the capabilities of, and all data and results generated by, any
product that is described in this documentation. Vertex is not engaged in providing legal, tax or accounting advice or services and the
information contained in this documentation or in any product cannot replace the advice of competent legal counsel. Further, the information in
this documentation is subject to change without notice and is not warranted to be error-free. If you find any errors, please report them to us in
writing.

Trademarks and Service Marks

The trademarks, logos, and service marks (“marks”) displayed in this documentation are the property of Vertex or other third parties. Users are
not permitted to use these marks without the prior written consent of Vertex or the third party that may own the mark.

Third Party Products

Copies of the licenses for some third-party products included with a Vertex product may be found in or with the installation materials for that

product
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1. Document Summary

Purpose

This document is to provide guidance to Williams vendors using the Oracle Supplier Portal for how to enter or update sales
tax on invoices document the tax calculation process.

Note to Suppliers: The Supplier Portal uses the Williams tax solution that integrates Oracle with Vertex on Demand. Tax is

calculated on all invoices entered through the portal using the rules configured for the Williams payables application.

General Guidelines

e Do NOT enter tax in the Tax Control Amount field on the invoice header.
e Do NOT enter a value in the Supplier Tax Registration number field on the invoice header.
e Do NOT enter Sales Tax as an Item Line.
e Enterall Item Lines, then the Freight Line before creating a Sales Tax line.
e Make sure the invoice is complete before calculating tax or submitting the invoice.
e Taxlines are only entered by the system when the “Calculate Tax” action is selected by the user.
o The sales tax charged by the supplier is identified by the Tax Name “VERTEX TAX".
The “VERTEX TAX” should match what is on the invoice in the supplier’s billing system.
If the amount does not match, then update the amount (including a 0.00 tax amount).
o If the Tax Name is not “VERTEX TAX”, this is Self Assessed Tax by Williams and is NOT Supplier charged tax. This tax is
NOT included on the invoice and will not be paid to the Vendor.
Some examples of this type of tax will be shown as State, City, County and District tax.
e If updating the invoice after calculating tax, the tax line must be updated manually to the amount shown on the invoice.
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2. Calculate Tax on a PO Matched Invoice

This process applied to all invoices entered through the Williams Supplier Portal. Log into Oracle and choose the Supplier Portal

icon from the

\F’

Supplier Portal Getting Started

Share thoughts with your colleagues.
o
[v]

Set Preferences.

tions. | Following

0 Employee News

0 MyFlags

Click on the link to Create Invoice.

Supplier Portal

Sencn [ <] s amoe ]
Tasks e
orters
Requiing Atetion Recent Actity Transaction Reports
. P——— 2 | | rorunssmuet w2 uso
« Acknowlsdge Schedules in Spreadshest = Orders opened 13 Invoice Amount 135K USD
fr— et o [cm— o
! Payments 3
Crometprograms & :
R
—
Heve
suppte ews

« Manage Contracts
+ Manage Deliverables

Consigned Inventory
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The Create Invoice screen will open.

Williams
=

Create Invoice @ LIEICERA sove [ sove ana ciose JEHEREN Conce |

* styng 0 | v et Bk Accout = * Numer |
supper Unaue Remitance dentter * oute [m
ToxpayeriD 740580800
Unique Remittance Identifier Check Digit * Type | Invoice v

* supplier sit | L
Description ] Invoice Currency
Address E—
Payment Currency
Attachments None

Supplr Tax Regisation urmber |

Tax Control Amount ]

Customer
Customer Taxpayer ID v N
Adress
Lines
view v ancel Line
Purchase Order Consumption Advice Availab
* Number " Type Supplier ltem ttem Description ShiptoLocation  Tax Classification fvalable  Quaniity  UnitPrice UOM
“ Number “ Line “ Schedule  Number Line ny
No data o dpley
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount
o dta o dpiay
Totals
ttems Freight Wiscalncous Inclusive Tax Excusive Tax Invoice Amount
000 000
Retainage Due

Enter header information on the invoice starting with the Identifying PO.
Do not populate the following fields in the Invoice Header as they are not used.

e Tax Control Amount

e Supplier Tax Registration Number

Create Invoice @ nvace ctons v [ [ suome [ concel

Identitying PO WP0106275 RemictoBank Acount | * Number | WPO106276 12

Supplier DNOWLP S ——
Unique Remittance Identifier \ | * Date 4423 o)
TaxpayeriD 740989800
) Uniaus Remitanco dentr Check i Type. Invokce
Suppe S, e iy . Invoice Currency USD - US Dollar
Address 77041, 7402 N ELDRIDGE PKWY, Description | |
HOUSTON, HARRISTX. US, 1902 E— Payment Currency USD - US Dolir
), Attachments  Accelerator Users tt o 3¢
Suppr ToxReisation ambr =
ToxCotrt A
Customer
Customer Taxpayer 1D = Name  The Viiiams Companes,inc
Address
Lines
Viewv 4 % B | cancelLine
Purchase Order Consumption Advice
“ Number ~ Type Supplier Item Item Description Ship-to Location Available Quantity Quantity Unit Price. UOM * Amount
* Number * Line * Schedule  Number Line
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Press the “Select and Add” icon under the Lines section to match to the PO lines. The Select and Add: Purchase Order window will
open.

Lines
View w o
Purchase Order Consumption Advice
* Number “ Type Suppliel
" Number " Line " Schedule  Number Line

Mo data to display.

4

Highlight one or more lines from the PO to match to the invoice or press the Select All button to add all PO lines. Then press the
Apply button. Then press OK.

§Selecl and Add: Purchase Orders x

4 Search [Ag\mnced‘ saved Search | ~|

= Atleast one is required

Purchase Order | WPO106276 - ‘ ** Consumption Advice | ‘

** Creation Datel yhimma EG|

Search Results

ol - | oo
< ] I — Ii I

Detach | Select All ‘

Purchase Order Consumption Advice ¢ L
Naﬁ‘b‘;’ ™ jtem Description  Ship-to Locatic
Number Line  Schedule Retainage Rate (%) Number Line
WPQ106276 1 1 ‘ FLANGE, PIPE, 51 SNWP-GRRC-W
‘ v

[ oy || ok || cancer |

The matched PO line or lines should appear in the Lines section of the form. Press the Save button.

Lines N
viewy 4 X E | Cancelline
c tion Advi
* Number * Type Supplieritem  Item Description Ship-toLocation  Available Quantity ~ Quantity ~ UnitPrice UOM * Amount
“Number  “Line  “Schedule Number Line
1 WPO106276 1 1 FLANGE, PIPE, 51N, 150 L8, CS, TWIN 320 16 EACH 512000
Total 512000

Summary Tax Lines
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After Saving the line, go to the Invoice Actions and open the drop-down list. Choose Calculate Tax.

. Williams-Test Clone as of March 7th. Next Cione May 1

reate Invoice invoice Actions v || Save | Saveand Close
Create | @
Caicaate T CH M

Identitying PO WPO105276 Remito Bank Account | v Cancel invoice 6276_inv12. |

Supplier DNOW LP.

[ ———— ‘ [— %]
Tapoertd Tiosscn L

e Romitanceenier Chock it | e Imoce
Suppir sha S

77041, 7402 N ELDRIDGE PKY, bescapton | |
FoUkTon, vARRSTX U 1902 —

Invoice Currency USD - US Doller
A, Payment Currency USD - US Dollar
Attachments  None =

Suppler Tax Registration Number =
——————— B
Customer
Pe— = Name Tne Wiliams Comparies, inc
Address
Lines
Vewv 4 X B | CancelLine
Purchass Order Consumption Advice
* Number * Type Supplieritem  Item Description Ship-to Location  Available Quantity  Quantity Unit Price UOM * Amount
* Number “ Line “ Schedule  Number Line
1 ' FLANGE, PIPE, 5 N, 150LB, CS, TWIN 20 1 eAck 512000
Total 5,120.00
Summary Tax Lines
view v
Line " Regime * Tax Name Tax Jurisdiction " Tax Status * Rate Name. Percentage Per Unit Amount

No data to display

The system will calculate tax for the transaction and return a tax line. The tax amount returned is based on rules that exist in

Williams tax solution.

The total of the tax amount to be paid to the supplier will appear in the Exclusive Tax column in the Totals. If the amount does
not agree with the invoice from the supplier’s billing system, then the supplier should edit the tax to match. (PLEASE NOTE: if the
different is larger than $1000, the supplier should email Tax.Transaction@williams.com.

Lines

vevy 4+ X B Cancmmi

Purchase Order Consumption Advice

* Number * Type Supplieritem  ltem Description Shipto Location  Available Quantity  Quantity  UnitPrice UOM * Amount
“Number  “Line  *Schedule Number Line

1 WPO106276 1 1 FLANGE, FIPE, 51N, 150L... [ swP-GRR[ v 320 16 EACH 512000
Total 5120.00

Summary Tax Lines

view v
Line * Regime * Tax Name. Tax Jurisdiction  Tax Status * Rate Name Percentage Per Unit Amount
[ 1 VERTEX COMMON... VERTEXTAX VIX_VERTEX_ Stancard sTD 6 |
Totals
ttems Freignt Miscellaneous Inclusive Tax Invoice Amount
512000 000 000 000 5166

Retainage
000

Due
5,120.00

The Invoice Amount total will include all Items, Freight, Miscellaneous, and Tax lines. If the Invoice Amount and Amount due do
not match, then press save again.
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3. Calculated Tax Does Not Match

If the amount does not agree with your invoice, highlight the record, and change the amount to agree with your invoice.

Summary Tax Lines

View v

Line * Regime {} * Tax Name Tax Jurisdiction * Tax Status “ Rate Name Percentage Per Unit Amount
| VERTEXCOMION . VERTEXTAXC  VIKVERTEX... st = [ oo
Totals

Retainage oue
5% 51200

Vertex Shows Tax and Supplier Invoice Does Not

In this example, your invoice shows the sales tax as 0. This could be that your company is not registered in the Ship To location’s

jurisdiction or your system shows the goods or services you are selling as non-taxable. You can update the tax on the line to 0 to

match your invoice. The press Save.

Summary Tax Lines

View v

* Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount

: - -

Go back to the Invoice Actions and press Calculate Tax again. Make sure to press Save again. The system may add tax
lines to the invoice. These are self-assessed tax lines for Williams to accrue the tax and should not appear in the Totals
for the invoice. Do not change these lines. Verify after saving the invoice that they Tax amount shows as zero and the

Line * Regime

1 VERTEX COMMON... VERTEXTAX VIX_VERTEX_ . Standard sTD

Invoice Amount and Due amount agree.

Lines
Vieww 4 X E | CancelLine [N
Purchase Order Consumption Advice
“ Number * Type Supplier Item Item Description Ship-to Location Available Quantity Quantity Unit Price UOM
* Number “ Line. * Schedule  Number Line.
1 Weo10827 1 1 FLANGE, PIPE, 51N, 150... | SNWPGRRCAY | w 2 1 EACH
Total
Summary Tax Lines
view v
Line * Regime * Tax Name Tax Jurisdiction " Tax Status * Rate Name Percentage Per Unit Amount
1 VERTEX COMMON... VERTEXTAX VIXVERTEX . stancara s |+ s o]
7 VERTEXUSTAX | STATE &) Stancara S0 0 0
3 VERTEXUSTAX  STATE wo Stancara s 6 4508
Totals
tems Freight Wiscelaneous inclusive Tox Invoice Amount
512000 000 000 000 512000

Due
512000

Note: The Tax records that show the Tax Name “VERTEX TAX” represent the amount charged and collected by the

supplier. Any other tax lines are not added to the total of the invoice and should be ignored.

Williams Supplier Portal Tax Guide Document
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aP ¢ Q@

s

Submit the invoice.

Vertex Shows 0 Tax and Supplier Invoice Shows Tax

In this example the tax calculation results in a line that is Non-taxable and 0 is returned for the tax amount. The supplier’s invoice

shows sales tax charged.
Create Invoice @

Identitying PO WPO105624 Remit.o Bank Account

[ = =
Ui Remitacent ]
oo 74050300

Unique Remittance Identifer Chack Digit

Suppter ite ] .
Address 77041, 7402 N ELDRIDGE PKWY, HOUSTON, Description ]
HARRISTX. US. 1902
Attachments 20230329 124330 p0 b X
Supplir Tax Registration Number v
Tax Control Amount
Customer
Baskoma T — . Name  The Wilams Companies, nc
Adress
Lines
Vewv 4 X E | canceiie
Purchase Ordor Consumption Advice
“ Number * Type Suppliorltem  tem Deseription Ship-to Location Availablo Quantity
“Number  “Line  *Schedule Number Line
1 weotose 3 1 TUBING, METALLIC, 381 [ HAYNLANANDS LA
Total
Summary Tax Lines
Vew v
Line * Rogime “TexName  TaxJursdiction  “TaxStaws  °RatoName Porcontage  Per Unit

1 VERTEXCOMMON. . VERTEXTAX  VIX_VERTEXTAX_. Stndard st v 845

You can update the tax on the line to 0 to match your invoice. Press Save.

Summary Tax Lines

vielyw

&R " Regime “TaxName  TaxJur

on  “TaxStatus  *Rate Name Percentage Per Unit

1 VERTEXCOMMON... VERTEXTAX  VDLVERTEXTAX.. Sandars o 7] [ s

You will need to Calculate tax again from the Invoice Actions. Then Submit the invoice.

Calculate Tax  Cirl=Alt=X

Cancel Invoice 924

Delete Invoice fo ‘

Type Invoice

(ORI < | sove sncos | suo

* oue [0
Sy —
nveiceCurency USD- U5 Dl

Payment Currency USD - US Dollar

Quantity  UnitPrice UOM * Amount_Ship-from Location  £%¢
o 1553 Ao . =
1780
‘Amount]
o
Amount
)
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4. Calculate Tax on Non-PO Invoices

From the Supplier Portal screen, click on the link to Create Invoice without PO.

Calculated Tax Does Not Match | 12

Supplier Portal

B <] orterumser

Tasks

Orders,

+ Wanage Orcers

+ Manage Schedules

« Acknowlsdge Schedules n Spreadshest
Agresments

« Manage Agresments
Channel Programs

+ Manage Programs
Sipments

+ Manago Shpmerts
« Create ASN

+ Croate ASEN

+ Upload ASN orASEN
« View

+ View Retums

Contracts and Deliverables
+ Manage Contracts
+ Manage Deliverabies

Consigned Inventory

+ Roviow Consigned Inventory Transacions

Involces and Payments.

+ View Payments

Negotiations.

Requiring Attention

Recent Activity
Last 30

Payments
W Schecuies Overdue o Dus Today
W Questomnaies
Invoces Overue
Supplier News
pole rof: Please drectal ssues fo you 1 sgent manager

This will open the Create Invoice Without PO window.

Create Invoice Without PO @

Supplier DNOWLP.

Toxpayer D 74.0680500

Remit{o Bank Account

* supplier ste
Address

‘Supplier Tax Registration Number

Customer

Customer Taxpayer 1D

Lines

View v

“ Number * Type
No cata o dplay.

Ship-to Location

Total

Summary Tax Lines
View v

Line * Regime
No cata o dplay.

* Tox Name

Totals

ems

Unique Remittance dentier Check
Digit

escrpon

Atiachments Noe -

Tascontot Amoun

Name

Address

Ship-from Location Tox Classification * Amount Description

Tax Jurisdiction * Tax Status * Rate Name. Percentage Per Unit

Frelgnt Wiscellanous Inclusive Tax

Transaction Reports
0 Days

PO Purchase Amount

276€ UsD
Invoie Amount 198K USD
Invaice Pri Variance Amount 0 usp

imocecirs [ (Y <o | [

* Number
* Date [ maty
“Type [imvoce  ~
Invoice Currency

payment Currency

* Requester Email

Requester Name

Exclusive Tox
000

Retainage

o

Amount

Invoice Amount
000

Due

Williams Supplier Portal Tax Guide Document
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Enter header information on the invoice including the Requestor Email. This should be the person that requested the order at
Williams.

The Supplier will need to pick the supplier site. If they are billing from a site that is into in the pick list, they will need to contact
Williams to add the site.

Create Invoice Without PO &

Supplier DNOW LP Remit-to Bank A

Taxpayer D 74-0989800
Unique Remittance Id

* Supplier Site v

tifier Chec

Address | 17 paias T5320POBOX . US1
Desc

Supplier Tax Number

17 DALLAS 75320POBOX .. US1 Adtact
18 HOUSTON TI0417402NE... USH Control A

34 CASPER 826048577 WE. us1

Customer
RECORDED WIR... 74172RECORD.. US1
Customer Taxpayer ID | Search

A

The Supplier should not populate the following fields in the Invoice Header as they are not used.

e Tax Control Amount

e Supplier Tax Registration Number

Create Invoice Without PO @ [RTICERY sove | sove and ciose | suomit Jf concel
sopter ovoviL o N | S e |

TaxpayerID 74-0989800

Unique Remittance Identifier | * ate | 41223 [}
Suppler Ste 17 DALLAS = — Sire i
s oo so0sss oALLAS. DAL Unique Remittance idenifer Check Digit |
Address [20.F L
S— ‘ nvaice Curency
S N — = e x S
B Tax Control Amount ]
Customer
Customer Taxpayer I 73-0569579 v Neene. (ihe Wiliams.Companies; Inc * Requester Email | vito bianco@uillams.com
Adarses Requester Name  Vito Bianco
Lines
Press the plus sign icon under the Lines section to add lines to the invoice.
IEEHES
View w I Line
“ Number ~ Type Ship-to Location Ship-from Location Tax Classification * Amount Description

No data to dispiay
Total

This will create a line on the invoice. Choose the Type of “Item” to enter an invoice line.

Williams Supplier Portal Tax Guide Document vertexinc.com
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Lines

View v

“ Number * Type

Ship-to Location

+ B X ‘Cam:eJLme‘

Ship-from Location

Tax Classification

“ Amount Description

1 ‘ ftem

|

=

S

[-]

Summary Tax Lines

View w

Total

Enter the Ship-to-Location. This field is required. You cannot submit the invoice with a blank ship-to. NOTE: The pick list contains all locations
configured in the Williams environment. Williams will provide a list of valid locations for each Supplier to use .

Lines

View w

* Number * Type

Ship-ta Location

+ B X ‘Cnntel Ijne‘

Ship-from Location

* Amount Description

3 ‘ tem ~|

[~

|

Summary Tax Lines

View w

Line * Regime
No data o display

Totals

CYP-ST045-LA CYPRESS / TRANSCO STATION 045
AK ANCHORAGE AK ANCHORAGE
AK DENALI BOROUGH AK DENALI BOROUGH

AK FAIRBANKS NORTH ST
ALAUTAUGA

AL AUTAUGA BILLINGSLEY 36006
AL AUTAUGA JONES 36748

AL BALDWIN

ALBLOUNT

AK FAIRBANKS NORTH ST
ALAUTAUGA

ALAUTAUGA BILLINGSLEY 36006
ALAUTAUGA JONES 36748

AL BALDWIN

ALBLOUNT

Percentage Per Unit

Search

Miscellaneous Inclusive Tax

Exclusive Ta
0.0

The Ship-From Location field is not required and can be left blank. Enter the amount and the line description and press save.

Lines

View w

* Number " Type

+ B X | Cancel Line ‘

Ship-to Location

Ship-from Location

* Amount Description

1 | ltem

Summary Tax Lines

View v

v‘ ‘ CYP-STD45-LA ‘ A ‘ | | A4 | | 250 IJO‘ | Invoice line description
Total 250.00
Line * Regime * Tax Name Tax Jurisdiction * Tax Status. * Rate Name Percentage Per Unit

Williams Supplier Portal Tax Guide Document
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After Saving the line, go to the Invoice Actions and open the drop-down list. Choose Calculate Tax.

ireate Invoice Without PO @ o | s |

ColcumeTax_ CreAteX |

Supplier DNOW LP.

Taxpayer 1D 74-0989800 F

Remitto Bank Account | v ‘ Cancl Invoice: |
Delete Invoice [ e
| %

iue Rertance danute |

Supplier Ste 17 DALLAS |

Address 75720, POBOX 200822, DALLAS, DALLAST, Unique Remitiance idonter CheckDigit || TypeInvoice
ress  us, 0822

y Invoice Curtency  USD - US Dolar
upplier Tax Registration Number v Description

Sl e R oo Nt [x] \ | Paymen urency  USD- s Dotr
Attachments 2023-03-29_12-43-30jpg = X

Tax Control Amount

ustomer

Customer Taxpayer ID  73-0569878 Name The Wiliams Companies, Inc &
waye P Requester Email | vito bianco@uiliams com

Address Requester Name ~ Bianco, Vito

The system will calculate tax for the transaction and return a tax line. The tax amount returned is based on rules that exist in the
Williams tax solution.

The total of the tax amount to be paid to the supplier will appear in the Exclusive Tax column in the Totals. If the amount does
not agree with the invoice from the supplier’s billing system, then the supplier should edit the tax to match.

Lines

Viewv 4 [ X | CancolLine |

* Number * Type Ship-to Location Ship-from Location * Amount Description
1 [rem V| [evpstosia v | v 250,00 | Invoice ine descrition
Total 250.00

Summary Tax Lines

View v
Tine ~ Regime “Tax Name Tax Jurisdiction ~ Tax Status “Rate Name Percentage Per Unit Amount
1 VERTEX COMMON.. VERTEXTAX VIX_VERTEX_TAX_.. Standard sTD 92 7|
Totals
items. Freight Miscellaneous Inclusive Tax Invoice Amount
25000 0.00 0.00 0.00 273.00
Due
250,00

In this example, the Tax calculated equals the tax on the supplier invoice. So, the supplier Submits the invoice and is
done.

[ = S

Invoice Actions w m Save and Close

Williams Supplier Portal Tax Guide Document vertexinc.com
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Once the Supplier submits the invoice, it cannot be edited, validated, or coded manually through the View Invoices form in Payables. This
process must be initiated by the Requestor through a notification. The Action menu for these steps is greyed out.

Invoice Details

Invoice Date /1423
invoice Type ~ Standard nvoce request invoice Amount 213,00 UsD
Supplier or Party  DNOW LP Applied Prepayments 0.00 USD
Supplier Site 717 DALLAS
Unpaid Amount 2300 usD
Address 7PO BOX 200622, DALLAS, TX-75320
Holds 0
Lines  Holds and Approvals  Paymens  Instalments
Items
Vewv T 5 i Detach
Line Amount Description Quantity  Price UOM Name

Invoice Coding

umber

Business|

Payment Business|

Payment T
Approval »

Payment Cur
Cancel Invoice

Purchase Order

Receipt

Ship-to Location

Line Schedule Number Line

Non-PO invoices are sent to the Requestor referenced on the header of the invoice to code the invoice. The requestor will receive a Notification

that an action is required to approve the invoice.

Williams
e

Invoices @
scanned Recent
0 0 4.1k
07 814 15+ 0
Vew v B B F & e

Invoice Number

No data to display.

Invoices

Payments.
Dashboard

24Hous Holds Approval Prepaid
194 Vaidation 1 Pending
1.04K Purchasing 103 Others O
2.61K Other 54 Rejected
Amount Supplier Supplier Site Validation Status Invoice Date  Creation Date  Assignee.

Notcatons
Pending Notifications () Hore Datails

‘Action Required: Approval of Invoice NPOINV1 | 1 minute ago
from DNOW LP (273.00 USD)

KIMBERLEY CUENCA

(Reminder) Action Required: Approval of Invoice 2 days ago
NPOTaxTesto1 from DNOW LP (110.00 USD)

Bateh Scheduler

Action Required: Approval of Invoice
NPOInVoice004 from DNOW LP (325.00 USD)

KIMBERLEY CUENCA

6 days ago

Action Required: Approval of Invoice
NPOTaxTest01 from DNOW LP (110.00 USD)

Batch Schediuler

1weskago

Action Required: Approval of Invoice
NPOTaxTesto1 from DNOW LP (110.00 USD)
KIMBERLEY CUENCA

1 wesk ago

O m

Action Required: Approval of Invoice Test123
from DNOW LP (105.00 USD)

KIMBERLEY CUENCA

2weeks ago

@

Action Required: Approval of Invoice Test123 2weeks ag0

from DNOW LP (105.00 USD)
KIMBERLEY CUENCA

Action Required: Approve Purchase Order 2weeks ago
WPO106276

Vito Bianco foprove Reect

Williams Supplier Portal Tax Guide Document
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When the requestor clicks on the notification, a window will open for the requestor. They will take the Action to Edit the Distributions.

| Approval of Invoice NPOINV1 from DNOW LP (273.00 USD) [ iow v [ scms + | nooroe [ ot
Invoice Approval frestshmeten
oagee
| 273.00 usD Resssgn
DNOW LP Route Task
NPOINV1 prrpsem—
aikied Add Attachment
Details. View Approvals
From  KIMBERLEY CUENCA S
| Requester  Vito Bianco
Supplier Site 17 DALLAS
ust
Amount Summary
Line Type Amount
tem 25000
Tax 20
Total 7300
Lines
Invaice Line Amount
1. Inveice line description 250,00
2.7 200
VERTEX COMMON TAX - VERTEX TAX
Total 27300
Installments
Due Date Amount
15223 27300
Payment Method chesk
PaymantProry gy
Total 27300

[In the Edit Distributions window, the requester adds a distribution for each Item line and enters the amount and Distribution Combination. They

may also enter Project Information on the distributionl The coder does not enter a distribution for the Tax line. When they are done, they press

—— Commented [VB1]: Note to Williams AP Team. For Supplier
Portal invoices, the distribution descriptive flexfields do not
appear to the coder.

Submit.

Edit Distributions Cancel
Details
Requester Email  Vito Bianco@williams.com Nomibes NEOINVY
Business Unit  US1 Tows; lazs
First-Party Taxpayer ID  73-0569878 invoice Description;
Remit-to Address 75320, PO BOX 200822, DALLAS,, DALLASTX, US, 0822 Stgplieror Ratyt ONCRLE
Invoice Lines
Purchase Order
’ i . uom
Line  Line Type Amount(USD) Quantty UnitPrice g e Overbilled Ovabiled  UnitPrce Not tem Description Supplier Item
Quantity ~ Amount Variance Received
1 ttem 25000 0 000 000 0
2 Tax 23.00 0 0.00 0.00 0

4 Line 1: Distributions

Ations v View v X B
Project
Number Amount (USD) Distribution Combination Project [m— Lo
Nomber Task Number PRt Enwe Expenditure Organization
1 25000 (20020280 271485600 6304 216 000 | B, | q
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After coding the invoice, they press Approve to send the invoice through the approval process.

Approval of Invoice NPOINV1 from DNOW LP (273.00 USD)

Invoice

273.00 usD
DNOW LP
NPOINV1

4/12123

Details

Amount
Line Type
Item
Tax

Total

Approval

From KIMBERLEY CUENCA

Requester  Vito Bianco
Supplier Site 17 DALLAS

Business Unit  US1

Summary
Amount
250.00
23.00
273.00

Before the invoice is approved, it cannot be edited. Once the invoice is approved it can be edited. The distribution descriptive

flexfields are also visible through the Payables Edit Invoice screen.

The invoice is then run through the vali

Edit Distribution: 1

* acrr e
ponomeer [ |
voumecunmy [

* SHP TO LOCATION v

e
(o e

dation process and accounting is applied.
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Calculated Tax Does Not Match | 19

o EzEmEn

Last Saved 41223 7:45 PM

4 Invoice Header  snowore
Identitying PO Number NPOINV1
Date 41223
Business Unit US1 5 o i | =
mount - olar Payment Terms  Net 30
Supplier DNOWLP
Type' :Siandai] Terms Date 4/12123
Supplior Number 400178 Description
Requester Bianco, Vito
Supplier Site 17 DALLAS P
Attachments - 2023-03:29_12-4330
Legal Entity The Willams Companies, nc & o X
Invoice Group Note B
4 Lines @
View v B X 7 F loetacn | Atocate | v || cancelLine || pistributions
Distiouion | Reference | Tox | Furchase Order | Assel | Project
Disuribution Reference Tox
* Number * Type * Amount
Distribution Set Disribution Combination Accounting Date | FIDTREACIOS | g oy Tax Classifcation | ShiptoLocation  Product Category
1 tem v PSTUSLA | v v
4 Taxes el
Transaction Taxes  Winholdng Tares
Vieww ¥ Detach  Override Tax Amount Aoply £t Toscs | Manage Tox Deta
Line  Rate Nome Rate Amount  Canceled Inclusive  SelfAssessed ToxOnlyLine Regime Tox Name Tox Jurisdiction
2 so 52 20 _ . -~ _ VERTEXCOMMONTAX  VERTEXTAX VIX_VERTEX TR JURCD
Total 200 000 000
4 Totals
ttems Fraight Wiscollaneous Tx Included Prepayments Total
25000 000 000 200 000 @m0
Retainage Withhotding Applied Prepayments Due
0% 000 300

r Portal: View Invoice

Supp!
The Supplier can view the invoice from the supplier portal at any point after they submit the invoice to payables. By choosing the

View Invoices in the menu.

Willianis.
[——

Supplier Portal
semen [crmr

Taske

onters

Requiring Attention Recent Activity
Last 30 ey

Transaction Reports
L3130 Das

+ Admavisdgs Schedues n Srsadshest 0 % | [iireinos R G
imeics Pra VarsnsArount o vso

Aooments
« Mansge greemrts

Channet programs.

Consignsd invntory
« Raviw Consumston dicss
« Rerew Consged meniory
« R Consignsd Isrtony Trarsacions

nvoicesand Payments

Auctions fom Seler

« Vi At

257K

Supplier News

suptocse. Pl

Williams Supplier

Portal Tax Guide Document

vertexinc.com



Calculated Tax Does Not Match | 20

The status of invoices submitted by the supplier with show as “Pending Import”. The invoice status changes to In Process when
the Requestor starts the coding and approval process, but the invoice status may still show as “In Process” even though the
invoice is Approved, Validated and Accounted in Payables.

View Invoices ﬁ

4 search Advanced | Saved Search | Allinvoices v |

Atleast one is required

“ i amer 70 P—
 supter B p— S
— E - 5
T —
Search Results
Vews T & Detach
Invoice Number (oI Type Pchmme: Supplier Supplier Site Invoice Amount | Invoice Status Unpaid Amount Paid Status
NPOINV2 4142 Stancard oNowLP 17DALLAS 273,00 UsD | Pencing 27300USD. Unpaid
NPOINVY 41223 Stancara oNowLP 17DALLAS 273,00 U8 [ n proce 27300USD. Unpaid
NPOinvoice004 4623 Stancara onowLP 17DALLAS 32500 UsD | Ao 32500USD Unpaid
NPOTaxTesto! 442 Stancard onowLe 17DALLAS 1000usor 1000USD Ungaid
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5. Adding Freight through the Supplier Portal

If the invoice has freight charges, you can add the freight line after all the item lines are created on the invoice. Adding freight is done the same
way regardless of whether the invoice is PO based or Non-PO. This example shows a purchase order invoice with two lines.

Create Invoice @ (AR < | socc v cise | o |
Montifying PO ViPO10502¢ L I “wumber [vwpotosszs |

Supplier DNOW LP

Unique Remittance identfier * bate 41723
Taxpayor 1D 74:0989800

Type  Invoice
- Unique Remittance identifier Check Digit
Sepnlier ste- Rt S Invoice Currency USD - US Dollar
Address T7041, 7402 N ELDRIDGE PKWY, HOUSTON, Description
HARRISTX. US, 1902

P
Atachments ars
B |
. -

Customer

Customer Taxpayer ID Name The Wiliams Companies, Inc

Address

Lines,

vieww 4 X% B |cancelline|
Purchase Order Consumption Advice

“Nmber *Typn Suppborm  lom Dusrpion Shipio Location sl uarty  Quariy U Price UoM  Amount Shiprom Locaton ¢
* Number * Line * Schedule  Number Line '

. wowa 1 soreR aerome . [ianuwnosia [ - o | 7]
: oo 2 ason ee semxr. [ v 0 e e e

Total 51820

/i

Summary Tax Lines

View v

Press the plus sign icon under the Lines section to add lines to the invoice.
%nes

View w Cancel Line

* Number ~ Type Ship-to Location Ship-from Location Tax Classification ~ Amount Description
No data to display
Total

An additional line should appear in the Lines section of the window. Choose the Type of “Freight” and enter the Amount. You do not need to
add a Ship to Location as the freight will get allocated to all invoice lines automatically.

Lines
1.

Veww 4+ % B[ cancelline

Purchase Order Consumption Advice
“ Number * Type Supplieritem  Item Description Ship-to Location Available Quantity  Quantity  Unit Price UOM “ Amount _Ship-from Location
“Number  “Line " Schedule Number Line

: weotoss 11 soaPTER e ORI, [ariLAMDSLA | v " es e
2 WPOt05924 2 1 ELBOW, TUBE, 38 INX1... [HAYNLAMNDSLA v | 0 3283 EACH

Total

Press Save . The totals should show the amount of all item’s lines and freight. Invoice Amount and Due Amount should match.
Totals

tems Freight Miscellaneous Inclusive Tax Exclusive Tax Invoice Amount
51820 3000 000 000 000 54820
Retainage Due

000 54820
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Invoice Actions v

Calculate Tax  Cirl=Alt=X

Cancei invoice 924

Delete Invoice

Type Invoice
From the Invoice Actions choose Calculate Tax and press Save again.

In this example, the invoice is non-taxable, so the tax line added in the Summary Tax Lines shows as 0.

Create Invoice @ LETEC R sove [ soveana ciose | suvma |

Identifying PO WPO105924 Remito Bank Account ‘

* v [sevoresns \
Sppter OROWLE e

wioremtmcoenut || * oue [41723

TaxpayeriD 740989600
= Unique Remittance identiier Check Digit | Type  invoice
Supoter ite 161 - nvalce Currency USD-US Dollar
actross TTO4, 7402 ELORIDGE FORY, HOUSTON, osscpion |

HARRISTX. US, 1902 | Payment Currency USD -US Dollar
Attachments None s
‘Supplier Tax Registration Number

comapment [ |

Customer
S—— = Name The Wiiams Companies, nc
Adaross
Lines
vewy 4 X B [Concoltine
Purchase Order Consumption Advice. "
* Number * Type Supplierltem Item Description ipto Location Aveilable Quantity  Quantity  Unit Price UOM “ Amount. Ship-from Location %€
* Number * Line. * Schedule  Number Line »

1 weotose2s 1 ' ADAPTER, TUBETOFIP. | HAYNLAWNDS LA ] o 1899 EACH 18990 -]

Total 548.20
‘ »
Summary Tax Lines
View v
Line " Regime “TaxNeme  TaxJurisdiction " TaxStats  RateName Percentage  Per Unit Amount &%
1 VERTEXCOMMON.. VERTEXTAX  VIX.VERTEXTAX_. Standard st 45
Totals
ttems Freignt Wiscellancous Inclusive Tox Exclusive Tax Invoice Amount
51820 3000 000 000 000 54620

Rotainage Due
000 54820
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6. Correcting Invoices

Before Invoice is Submitted

At any time before the invoice is submitted (invoice status is “Incomplete”), the Supplier can manually change the Tax amount on the invoice for
the tax line where the Tax Name is “VERTEX TAX”. The line will not update if the supplier adds additional lines to the invoice. If they cancel any
invoice lines, then Oracle will remove any tax amount that was prorated to the invoice line.

In this example the supplier opens invoice WP0O106385Inv_1.

Edit Invoice @

Identifying PO WPO106385
Supplier DNOW LP
TaxpayerID 740989800
Suppler Site 13 HOUSTON
Address 77041, 7402 N ELDRIDGE PKVWY, HOUSTON,
HARRISTX. US. 1902

R ——— =

Customer

Customer Taxpayer D 73-0568370

Lines

veww 4 % E | Cancelline

Purchase Order
“ Number * Type

“Number  “Line " Schedule Number  Line
3 Weot0s3s 2 1
1 weotosies 1 1
Total
Summary Tax Lines
view v
Line * Regime “TaxName  ToxJurisdiction  *Tox Status
1 VERTEXCOMMON . VERTEXTAX ~ VIX.VERTEXTAX_. Standarg

Changing the Tax Amount

Consumption Advice

Remit to Bank Account | \L‘

Unique Remittance Igentier

|

voonen |

Attachments  None &

tmcomwmon [ |

Name e Wiklams Companies,Inc

Address

Supplorttam om Dascrpion Ship4o Locaton Avaiabl Qusniy
sockerserumze. [swwrsoworn | v
sooerserswauton . [sswsoers | v]

* Rate Name Percentage Per Unit

w [ 9

PSRRI s | v s cose | oo Jf v

* Date | 42023 )
o

Payment Currency USD - US Dolar

Quantity  UnitPrice UOM * Amount Ship-from Loca
1 13332 BACH 32 ]
' 19807 EACH 19807
3139
Amount
e

If the supplier needs to change the tax amount, they can highlight the tax record under the Summary Tax Lines and enter a new amount in the
Amount field. They will need to calculate tax again from the Action drop down menu and save the record.

Summary Tax Lines

vew &

Line * Regime * Tax Name Tax Jurisdiction

1 VERTEXCOMMON . VERTEXTAX  VIX_VERTEX TAX_

* Tax Status

Standard

* Rate Name Percentags  Per Unit

T —
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Adding a Matched line

In this example the Supplier opens invoice WPO106385INV_2. Tax was calculated previously and shows a 6.6 for the two existing lines on the
invoice.

reste ncics © |- ] ]

Supplier DNOW LP

o
Supplier Site 18 HOUSTON umqunmmnulﬂenumrchechnlmlC’ Type  Invoice

Customer
Customer Taxpayer ID. 730559878 Name  The Willams Companies, Inc
Address
(ines
e+ x
Purchase Order Locat
* Number * Type = Supplier ltem  Item Description Ship-to Location Available Quantity Quantity Unit Price UOM * Amount Ship-from Location ~ L0cation ©

“Number  “Line  * Schedule

. r———— T exesD 12 nowve . [ssksorrLv | P — we [ 5] [
wowsss 51 i 2o, [ammsolv] T e e wn[ o) [

Discharge

Total 109.90
‘ ,
Summary Tax Lines
View v
Line “ Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount
1 VERTEXCOMMON.. VERTEXTAX  VTXVERTEXTAX.. Stndard st 5 56

Supplier press the Select and Add icon button again and adds PO line 6 as invoice line 3.

Search Results

Vieww G ) Detach | Select

Purchase Order Consumption Advice 8
Supplierltem 1o Description  Ship-to Loc:
Number Line  Schedule Retainage Rate (%) Number  Line

Weo105385 1 SOCKETSETSHA.. BSHAWYSOX
Weo105385 1 SOCKETSET¥BL.. BSHAWYSOX
Weo105385 SOCKETSETSHA.. BSHAWYSOX
WeO105385 SOCKETSETSHA.. BSHWYSOX
Weo105385 SOCKET 34 DRIV... BSHWYSOX
Weo105365 HANDLEDRIVE 3. BSHAWYSOX
Weo105385 GAUGESETTHIC.. BSHAWYSOX

WPO108385 BARPRY SCREW..  BSH-WYSOX

WPO106385 PRYBARS SCREW... BSH-WYSOX

WPO108385 PRY BAR SCREW...  BSHWYSOX

»

(oo o cone ]
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The new line appears on the invoice. The supplier then goes to the Action menu and chooses Calculate Tax. The tax line does not update. The

amount remains 6.6 from the first-time tax was calculated. The supplier must manually update the tax amount to match the invoice from their

billing system. In this example the new invoice line total is 1080.87 so if all lines are taxable at 6% , the tax amount should be 64.86.

Lines

bwv + % B [comoitine]

Purchase Order —_—
“ Number * Type Supplier ltem  Item Description Ship-to Location Available Quantity Unit Price UOM “Amount  Ship-from Location  jo¢At8 ©
“Number  “Line Schedule o
1 WPOt06335 4 1 RATCHET FLEX HEAD 12INDRIVE 1... | Bstwvsoxed v | 6063 EACH 6063 =] [
2 WPO106385 5 1 RATCHET ENCLOSED HEAD 12IND... [ BskwvsoxF{ v | 4927 EACH w02 | v
[ [ Socker serswLow o 238, [smsorc] v ] — e 5

Summary Tax Lines
View v
Line * Regime

1 VERTEX COMMON.

If the supplier updated the supplier charged tax line to 0, then the self-assed tax will still calculate.

Total

* Tax Name

VERTEXTAX

Tax Jurisdiction

VTX_VERTEX_TAX_

Supplier Item  Item Description

[3ines
vievw 4 X [ cancelline
Purchase Order
“ Number * Type
* Number * Line * Schedule
' Weo10s35 4 '
2 weotsies 5 '
. weowews 6 '
Total
Summary Tax Lines
view v
Line * Regime * Tax Name Tax Jurisdiction
1 VERTEXCOMMON.. VERTEXTAX  VIXVERTEX_TAX.

2 VERTEXUSTAX

STATE

A

* Tax Status

Standard

* Rate Name Percentage Per Unit

st 5

Ship-to Location

RATCHET FLEXHEAD 12 N DRIVE 1. [ssvanvsons v |

RATCHET ENCLOSED HEAD 112 N D.

[ssmmsone{ v

sookeTsersHaLLOW T -230... [BsHanvsol v |

* Tax Status

‘Standarg

Standard

* Rate Name Percentage Per Unit
s [+] 5
s 6

Available Quantity

Unit Price UOM

6063 EACH

4927 EACH

97007 EACH

1,080.87

“ AmountShip-from Location bmi;;:
6063 | - ‘ [
4927 ‘
or0e7 [ |
1,080.87
,
Amount

-

If the supplier wants to charge and collect this amount, then they can manually update the supplier tax (Tax Name = VERTEX TAX) record to

64.86 and recalculate tax again. The system will then reverse the self-assessed tax.

Summary Tax Lines

Vew v,
Line " Regime
1 VERTEX COMMON
2 VERTEXUSTAX
Totals

tems
1080.87

* Tax Name

VERTEX TAX

STATE

‘Tax Jurisdiction

VTX_VERTEX_TAX_.

PA

Freight
000

* Tax Status

Standard

Standard

* Rate Name Percentage Per Unit
st [=] |
s 6

Miscellaneous Inclusive Tax
000 0.00

Retainage
0.00

Amount

\ s

o

Invoice Amount
114573

Due
114573
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Canceling a matched line

If the supplier needs to change a matched PO line, they can remove an existing line using the Cancel Line button. If there is an existing Tax Line
with an amount, Oracle will automatically remove the amount of tax associated to the line.

In this example, there are two lines on the invoice and a tax line in the amount of 6.68

Create Invoice @

dentifying PO
Supplier
Taspayer 1D
Supplir Site

Address

WPo108385
ONOW LP
740989800

18 HOUSTON

77041, 7402 N ELDRIDGE PKWY, HOUSTON,
HARRISTX, US, 1902

Remit.to Bank Account -
Unique Remittance Identifier

Unique Remittance Identifier Check Digit

Description

Attachments None o

Tax Control Amount

cublomer
Customer Taxpayer D 730568878 Name.The Vitsm Companis, nc.
Adaress
Lines
vewy 4 X B [Cancalline
Purchase Order
“ Number * Type Supplier tem  Item Description Ship-to Location Available Quantity
* Number * Line * Schedule
. wrowsss 1w 1 sanery screwoRvER TveE 2. [ssrvsOe] v
2 weotoess 11 . rveeen.. [ssrnvsoel v |
Total
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction  * Tax Status * Rate Name. Percentage Per Unit
1 VERTEXCOMMON.. VERTEXTAX  VIX VERTEXTAX_.. Standara st B

Quanity

(AP ... | sove o cioe

* Wamr [WPOTORECS |
* Date | 42623

Payment Currency USD - US Dolar

UnitPrice UOM *Amount Ship-from Location  L2Hion o
1 3453 EACH us [~] [
2 384 EACH 7680 | |
a3

Amount

The supplier highlight line 2 of the invoice and presses the Cancel Line button. The quantity and Amount of the line 2 will appear as 0. The tax
line is changed to 2.07. This is the tax that was calculated for line 1 (34.53 X .06).

Lines
vevw 4 X B
Purchase Order
* Number ~ Type Supplier ltem  Item Description Ship-to Location Available Quantity
“Number  “Line " Schedule
1 WPO106385 10 5 BAR PRY SCREWDRIVER TYPE 121N | BsHwvsoxe v |
2 wPO106385 11 1 PRYBARS SCREWDRIVERTYPEPIN . &5 v
Total
Summary Tax Lines
view v
Line * Regime “TaxName  TaxJurisdicton  *Tax Status * Rate Name Percentage Per Unit
1 VERTEXCOMMON . VERTEXTAX ~ VTX.VERTEX_TAX_. Stancard s 5

Quantity

Unit Price UOM * Amount Ship-from Location ll]‘l’.j’::’,;f
1 3453 EACH s | [
3453
Amount

The supplier can update this manually, but if they add an additional line and recalculate tax again, the system will not update the amount of the
tax line. The supplier will need to change it manually.
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After Invoice is Submitted

Once the invoice is submitted; the supplier cannot change it. Any changes to the invoice must be made by the payables department or the
invoice must be cancelled, and the supplier create and submit a new invoice.

PO Matched Invoice with Supplier Charged Tax

The Invoice amount cannot be changed from payables. So, for invoices with supplier charged tax, you can either pay the invoice as charged, or
cancel the invoice and have the supplier re-submit a corrected invoice.

NOTE: The invoice will allow you to add matched lines from the purchase order, but since you cannot update the Invoice total, the validation

process will create variance holds.

Edit Inguice INVWPO105924A @

4 Invoice Header show More

Identifying PO

WPO105924

[ LR ————

Last Saved 412623 3:36 AM

Number INVWPO1059244
* Date | 411823 o
Business Unit US1 Bo— [ ) L
Supplier DNOW LP Typs Standard * Payment Terms [ Net 30 v
Suppler Number 400178 ‘ =
* Tenns Date [ 41723 o
Supplier Site. 18 HOUSTON O
Legal Entity The Wiliams Companies, Inc. 4 Requester 2
Attachments 2023-03-29_12-4330pa & X
Invoice Group |
Note E¥
4 Lines @ | Matcn invoice Lines Vo
Veww & [B X F 5 i Detwch | Alocate | v || CancelLine || Distrbutions
Distibuion | Reference  Tox | Purchase Order  Asset  Froject
Distribution Reference Tax
* Number  Type * Amount
Distribution Set Distribution Combination Accounting Date  'Aor28ACTOSS  pogeriprion Ship-to Location Product Category  Number
—_— _—
1 ttem si123 TUBING, METALLIC, 381N 0D, 20FTL( [HAYNLAMNDS L] w v] weotwss v
. ,
4 Taxes )
Transaction Taxes  Withaiding Tares
View v [ Detach  Override Tax Amount | sony | EditTares || Manage Tax Details
Line  Rate Name Rate Amount  Canceled Inclusive  Self-Assessed Tax Only Line Regime Tax Name Tax Jurisdiction
2 s 845 7924 = = = = VERTEX COMMON TAX  VERTEXTAX VIX_VERTEX_TAX_JURCD
Total 7924 000 000
4 Totals
ttems Freight Miscellaneous Included Prepayments Total
93780 000 000 000 o104
Retainage Withholding Applied Prepayments Due
000 000 000 1.017.04
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Invoices with Accrued Taxes

For invoice with self-assesed (accrued) taxes, you can reverse the accrual using the Product Category if need as the accrued taxes do not affect

the invoice total.

In this example we have self-assesed taxes of 48.08.

Edit Invoice: WPO106276_Inv12 @

4 Invoice Header  snow more
Identifying PO WPO106276
Business Unit US1
Supplier DNOW LP
Supplier Number 400178
Supplier Site 18 HOUSTON
Legal Entity The Willams Companies, Inc

Invoice Group

Alines @  [wrmcsines v

Number

WPO106276_inv12

* Amount

Type

512000

Standara

Description

N

Veww 4 B X P [ i Otcn | Alocats| v [ CanceiLie | pstibutons
Distibuton | Reference | Tox | Putchase Order | Asset | Project
Distribution Reference
* Number * Type * Amount
Distribution Set Distribution Combination Accounting Date A at@ ACTOSS  poccription
: em s ‘ [ & FLANGE, PP, 5N, 5018, C5, v
4 Taxes
Transacton Taxes  Wiholding T
View v [ Detach  Overide Tax Amount apory | EditTaxes | Manage Tax Detats
Line  Rate Nome Rote Amount  Canceled Inclusive  SelfAssessed Tax Only Line Regime Tax Name
2 sm s o0 _ - _ _ VERTEXCOMMONTAX  VERTEXTAX
s s 508 _ = v — veRmEXUSTAX stare w
s 0 000 = = v _ veRmEXusTAX stare A
Total 508 000 508

[

mEzmEn

Last Saved 414123 8:01 PM

Date 41423

* Payment Terms | Net 30 v

Torms Date 41423

Q

Attachments ~Accelerator Users.tt 3¢

Rocusstr [

Note [

Tax

Ship-to Location Product Category  Number

win, [swr-orrcw] v ) weoue

Tax Jurisdiction

VTX_VERTEX_TAX_JURCD

We want to reverse out the self-assessed tax, so we go to the Product Category and pick the Non-Taxable — Tax Correction for the invoice line.

Reterence

4
Prorate Across

g0ate  Allitem Lines

B

Description

FLANGE, FIPE, 5 IN

Ship-to Location

lax

Product Category

N1 ‘ SNWF‘-GRRC-WY‘ v | |

E3)

MACHINERY AND EQUIPMENT

JON-TAXABLE - TAX CORRECTION

MACHINERY AND EQUIPMENT

NON-TAXABLE - TAX CORRECTION

MACHINERY AND EQUIPM.

NON-TAXABLE - TAX COR

SERVICES

TAX ONLY INVOICE

SERVICES

TAX ONLY INVCICE

SERVICES

TAX ONLY INVCICE

Regime |TAXESOTHERTHANSALESTAX  TAXES OTHER THANSALESTAX  TAXES OTHER THAN SAL .
VERTEX C{ TESTAND MEASUREMENT TOOLS ~ TESTAND MEASUREMENTTOOLS ~ TESTAND MEASUREMEN.
VERTEX u{ TPP GOODS TPP GOOQDS TPP GOODS

VERTEx i Seareh

Number
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After validation is run again on the invoice, the self-assessed tax is canceled.

Edit Invoice: WPO106276_Inv12 @

4 Invoice Header  show More
Wenifying PO WPO106276 Number WPO105276_inv12
Business Unit s - 000
Supplier DNOW L
Type Standars
Supplier Number 400178
Supplier Site 18 HOUSTON R
Logal Entty The Wiiams Companie, Inc
nvlcs Group |
dlines @ [wanmomsines V] g
vevy 4 B X 7 7 iDetach | Alocate | “c.mum. lgismnmlons
Distibuion  Reference | Tax  Purchase Order | Asset | Proect
Distribution Reference
“ Number * Type * Amount
Distribution Set Distribution Combination Accounting Date ~ An"ate ACTOSS  peccriprion
: tom 51200 ‘ s e ore s
4 Taxes
Transaction Taxes  Wihhoiding Taxes
View v o] Detach  Override Tax Amount Appty | Edit Taxes || Manage Tax petaits |
Line  Rate Name Rate Amount  Canceled Inclusive  Self.Assessed Tax Only Line Regime Tax Name
2 s s 000 . . . _ VERTEXCOMMONTAX  VERTEXTAX
s s 000 v VERTEX US TAX sTatE
s 0 000 v VERTEX US TAX sTaTE
Total 000 000 000
4 Totals
ttems Freight Wiscellaneous Tax
512000 000 000 000
Retainage Withholding
000 000

= [ e .. | sovemacioe

Last Saved 4726123 3:07 P

* pate

[aam
[am  [v]

—

Accelerator Users bt e X

* Payment Terms.
* Terms Date

Requester

Attachments

Note

e

Tax

Ship-to Location

[swwramrcw] < |

Product Category

[onmoed < |

Tax Jurisdiction

VTX_VERTEX_TAX_JURCD

mD

PA

Included Prepayments Total
000 ©@5,12000
Applied Prepayments Due
000 512000
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